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1. 3araasHi nogoxeHHH

l. Le TMonoxenHs BH3HA¥ae 3aBiaHHi Ta (YHKUIOHANBHI 0DOB'S3KH ceKTOpY
Gyxraarepeskoro obaiky (nani — cexrop) [JepsxasHoro apxiBy Xapkiecbkol obnacTi
(mani — J[lepaaBHuil apxiB), NOBHOBaXKEHHA 3aBiyBaya CEKTOpPY - [OJIOBHOTO
fyxranTepa Ta BHMOTH JI0 fioro npoteciiino-ksanidikauiifHoro pisus.

2. TonokeHHA NMpPo CEKTOP 3ATBEPLKYETHCA AMpeKTOpoM JlepikaBHOro apxiBy
a0 3aCTYMHHKOM JAHPEKTOPA 3r1HO 3 po3noiioM 0boB’A3KiB.

3. CexTop MiANopaaKoBYETECs BesnocepeHbo AHpeKkTOpoBi [lepaaBHoro apxisy
Ta 3ACTYNHHKY AupekTopa JlepaaBHOro apxiBy 3rifHo 3 po3noiinoM obos’A3Kis.

4. Cextop vy cBoiil aisnbHOCTI Kepyerbes KoHeTHTYLIEIO Ta 3aKoHaMH YKpaiHi,
aktamu [lpesunenta Ykpainn Ta KaGimery Minictpie Ykpainu, nakazamu Mindiny,
HakasamMH VYKpIepikapxiBy, IHIIMX LEHTpPaIbHHX OpraHis BHKOHABYOI BJaH,
PO3NOPAKEHHAME FOI0BH 001acHOl AepkKaBHOT aaMiHicTpalil, iIHIIHMH HOPMaTHBHO-
NMPaBOBHMH @KTaMH, L0 pPerjIaMeHTYIOTh OIOJUKeTHI BIJHOCHHH | QiHaHCOBO-
rocrnoapcsky aisnbHicTs JlepiaBHoro apxiBy , HakasamH aupekTopa JlepiasHOro
apxiBsy, a Takox uuM [lonoxeHHsaMm.

2. OcnoBui 3aBIAHHSA CEKTOPY

Jabesnmeuenns peanizauii AepaBHOI MOMITHKH HA BIANOBIAHIA TepHTOPIT ¥ cdepl
apxiBHOI cpaBy Ta (iHAHCOBO-rOCHOAAPCEKOT NiANILHOCTI, W0 BKIIOYAE:

1) BemeHHs OyxranTepckkoro o0niky ¢iHaHCOBO-TOCTIONAPCHKOI AiAMABHOCTI
JepixaBHOTO apXiBy Ta CKNaJeHHA 3BITHOCTI;

2) BigoGpaxeHHs y JOKYMEHTaX NOCTOBIpHOI Ta y moBHoMY obca3i iHopmauii
Mpo rocnojapchKi onepauii i pesyasTatd AiANBHOCTI, HEOOXIAHOI A1d ONMEepaTHBHOINO
yIpaBiiHHs OHIKETHHMHM TNpPH3HAYEHHAMH (aCHTHYBaHHAMH) Ta (QiHaHCOBHMH |
MarepianbHHMH (HeMaTepialbHUMH) pecypcamMH;



3) 3abesneueHHA NOTPHMaHHA OIOAMKETHOrO 3aKOHOJABCTBA IPH  B3ATTI
OromxeTHHX 3000B'A3aHB, CBOEYACHOIO MOJAHHA HA PEECTPAUil0 TAakux 3000B'43aHb,
31ificCHeHHS MIaTeXiB BiANOBIIHO 70 B3ATHX OHOKETHHX 30008'13aHb, JOCTOBIPHOro Ta
y nosHoMy 00c#3i BlnoGpaxeHHs onepatiii y GyxranrepcekoMy 00Ky Ta 3BITHOCTI;

4) 3abesnevyeHHA KOHTPOMIO 3a HAfABHICTIO 1 PYXOM MaiiHa, BHKODHMCTAHHAM
(iHaHCOBHX 1 MaTepianbHUX (HeMaTepialbHUX) PECYPCiB BiATIOBIZHO 10 3aTBEPIKEHHX
HOPMATHBIB | KOIITOPHCIB;

5) sanoDiraHHd BHHHKHEHHIO HEraTHBHHX #ABHIL Y (iHAHCOBO-TOCHOJAPCHKIH
JiSTLHOCTI, BUARNCHHS | MOGinizauis BHYTPiLIHEOrOCIONAPCHKHX Pe3epBiB.

6) BNpoBaIKeHHA B MPAaKTHKY JOCATHEHb HAVKH, TEXHIKH, NMEPENOBOro J0CBIAY 3
npodLUIBHAX BIUIIIY NHTAHB,

3. Dyuxuii cexTopy

Cexrop BIAMOBIIHO 10 BH3HAYEHWX NPODIIEHHX NMOBHOBAXEHb BHKOHYE TaKi
3aBIaHHA:

1) opranizoBye BHkoHaHHs KoHcTuTyuii i 3akoHiB Vkpaiuu, aktis [Ipesumenrta
VYkpaiuu, Kabinery Minictpis Ykpainu, Hakasis YkpaepxapxiBy, iHIIHX LeHTPaTbHHX
opraHie BHKOHaBYOI BIaaw, HaKa3iB AupekTopa JlepiaaBHoro apxisy;

2) OGepe yd4acTe y MIArOTOBIi MPOMO3HLIH [0 TPOEKTIBE NpoOrpaM comianbHO-
C€KOHOMIYHOTO  Ta  KYJBTYPHOIO  PO3BHTKY  BiANMOBigZHOI  aIMiHICTPaTHBHO-
TEPHTOPIANTBHOI OOHHHLL;

3) BHOCHTH NPONO3HLIi 010 NpoeKTy obnacHoro G1omKeTy;

4) rorye camoctiiino abo pasoM 3 IHIUHMH CTPYKTYPHHMH MiApO3dilaMH
Hepxasroro apxisy indopMauiiini Ta aHaniTHIHI MaTepianu s NOJAHHS KepiBHHIITBY
Hep:xaBHoro apxisy;

5) cknanae Ha miacTasi JaHux OyxranTepcskoro obmaiky diHaHCcOBY Ta GIOIKETHY
IBITHICTE, 4 TAKOK JEPXKaBHY CTATHCTHYHY, 3Be/IeHY Ta iHUIY 3BiTHICTh (Aeknapauil) B
NOpPAAKY, BCTAHOBIEHOMY 3aKOHOIABCTBOM,;

6) CBOEMACHO MOJAE 3BITHICTH,

7) cBo€vacHO Ta y MoBHOMY 00cA3] nepepaxosye moaatku i 36opu (0Gos's3KoBi
niarexi) 10 BIANOBIAHKHX GI0KeTIB;

8) 3abesneyye NOTPHMAHHA BHMOT HOPMATHBHO-ITPABOBHX aKTIB 110M0:

- BHKOpHCTaHHs (hiHAHCOBMX, MaTepianbHUX (HemaTepianskHuX) Ta iHdopMaLiiiHHX
pecypciB mia 4ac NpHAHATTS Ta OQOPMIEHHA NOKYMEHTIB II0A0 NpOBEIeHHS
rOCTONapChEKHX Onepaniii;

- iHBeHTapusauii HeoOOPOTHHX aKTHBIB, TOBAPHO-MATEpialibHHX UIHHOCTEI,
rPOIIOBHX KOILUITIB, 1OKYMEHTIB, PO3PAXYHKIB Ta iHIIHX cTaTeil Ganauncy;

9) MPOBOMMTE aHaii3 AaHux Gyxrantepckkoro ofaiky Ta 3BITHOCTI, ¥ TOMY YHCHI
3BEJIeHOI 3BITHOCTI, 100 NPHYHH 3pocTaHHs AebiTopcekoi Ta KpeaHTOPCHKOL
3aboprosasocti, po3podade Ta 3aifiCHIOE 3aX0AH WIONO CTArHEHHA AediTopcekoi Ta
noraieHHs KpeauTopchkol 3aboproeaHocTi, opraHizoBye Ta npoBoauTs poboty 3 i
CIHCaHHA BIATOBIIHO 10 3aKOHOIABCTBA;

10) 3abe3neuye:



- JOTPHMAaHH#A NMOPAAKY NPOBedeHHs PO3paxyHKIB 3a TOBapH, poOOTH Ta MOCTYTH,
IO 3aKVIOBYIOTECSH 3a DIOIAETHI KOILITH;

- JOCTOBIPHICTE Ta NPaBHIBLHICTE opopMIeHHs iHpOpMalil, BKIIOYEHOT 0
peecTpiB Oloa#eTHHX 30608'A3aHb Ta GrompKkeTHHX (iHaHcoBHX 30008'93aHb;

- MOBHOTY Ta JOCTOBIPHICTH NAHHX MiATBEPIHMX NOKYMEHTIB, 8Ki (QOPMYIOTECS
Ta MoAarThed B Npoleci kKasHaveHcsKoro o0cayroByBaHH:;

- 30epiranns, odopmieHHs Ta Tepegadyy A0 apxisy oOpoOneHMX NepBHHHHX
NOKYMEHTIB Ta o0OniKOBMX pericTpiB, #Ki € miAcTaBol0 ans BinoOpakeHHS ¥
Oyxrantepcekomy obuliky onepaliif Ta cKnaneHHs 3BITHOCTI,

- KOPHCTYBa4iB y MOBHOMY 00cA3i NpaBAHBOIO Ta HeyNepeLKeHOW iHdopmalieio
npo ¢inancoeuii cran [lepiaBHoro apxiBy, pesynsTatH Horo misnsHOCTI Ta pyx
G101KeTHHX KOIITIB;

- BIAMOBIAHI  CTPYKTYpHI migposminm  [lepkaBHoro apxiBy  JaHWMH
Oyxranrepcbkoro o6aiky Ta 3BITHOCTI ANA NpUlHATTA OOIPYHTOBAHHMX YIPaBNIHCHKHX
pilleHb, CKIaeHHA eKOHOMIYHO OGIpyHTOBaHHX KaNBKYNALiH cobiBapTocTi mocayr, mo
MOXKYTE HAJIABATHCA 34 TUIATY BIANOBIAHO N0 3aKOHOJABCTBA, BH3IHAYEHHA MOMIHBHX
PH3HKIB (DIHAHCOBO-TOCNONAPCHKOT JisANBHOCTI;

11) Gepe yuacte y poboTi 3 odopMmiueHHs MartepianiB IWOKO HECTa4i, KPamdiAkKH
rPOILIOBHX KOIUTIB TA MaiiHa, ICYBAHHSA aKTHBIB;

12) pospobase Ta 3abesmeuye 3nilficHeHHs 3axXoMiB LIONO AOTPHMAaHHA Ta
MABHIIEHHA PiBHA (QiHAHCOBO-0IOMKETHOT THCUMILTIHH OO NMPalliBHHKIB;

13) 3mificHIOE 3aX0[H LOAO YCYHEHHA MOpPYINEeHb | HeJOMiKiB, BHABNEHHX TiJ Yac
KOHTPONBHHX 3aX0liB, MOpPOBENEHHX MEpWAaBHMMH OpraHaMH Ta [Oigpos3ginaMu
Jepxasroro apxiBy, IO YNOBHOBAKEHI 3MIMCHIOBATH KOHTPOMb 3a JOTPHMAHHAM
BHMOT DIOIKeTHOTO 3aKOHOJaBCTBA,

14) 3mificHIOE CKNagaHHs 1 MOroJkeHHs 3 aupekTopoM Jlep:kaBHOTO apxiBy
MPOEKTIB KOIITOPHCIB 3aralbHOro i cneniansHoro (oHAiB GlOmLKeTy, KOWTOPHCIB
3aransHOro i creuianbHoro GoHnie GlOmKeTy, MOMICAYHOrO I[UIAHY ACHIHYBaHb
saraneHOro QoHIy OromeTy, 3BEIeHHA MOKA3HHKIB crieniansHoro Gonay GromkeTy Ta
IHLIMX IAHOBHX JOKYMEHTIB Ta PO3PaXyHKIB 0 HHX;

15) Oepe ywacTe Yy BHpillleHHI BIAMOBIAHO OO 3aKOHOJABCTBA KOJEKTHBHHX
TPYAOBHX CMOPIB (KOHQIIKTIB);

16) opraHizoBye BHBYEHHS, y3arallbHeHHA | NMOLIMPEHHA NEPedOBOro JOCBimY 3
npodiIbHEX BiAALTY MHTAHB;

17) 3abe3neuye y Mexkax CBOIX MOBHOBAKEHb JOTPHMAHHA BAMOT 3aKOHOJABCTBA 3
OXOPOHH Mpailll Ta Mo#exHoI De3nexH;

18) 3mificHioE iHIII nepeadayeni 3aKOHOM MOBHOBAKEHHA,

4. [Ipasa Ta o6oB'a3KH CeKTOPY

1. CexTop Ana 3nificHeHHA NOBHOBaXKEHb TA BHKOHAHHA 3aBJaHb, 10 BH3HAYEHI,
M€ Mpago:

1) onepkyeaTH B YCTAHOBIIEHOMY 3aKOHOJABCTBOM TMOPANKY Bil IHIIMX
CTPYKTYPHHX Mipo3/iniB obracHol AeKpkaBHOI aaMiHicTpauii, opraHis MicleBoro



caMOBpAIYBAHHA, MIANPHEMCTB, YCTAHOB Ta Opradisaliii He3anexHO BiI QopmH
BAacHOCTI Ta iX mocanoBux oci, cTpyKTYpHHX mniaposainis [epxasHoro apxisy,
iH(QopMaLilo, JOKYMEHTH | MaTepiand, HeoOXiIHI 19 BHKOHAHHSA NOKIaIeHHX Ha HBOTO
3aBJlaHb, KpPIM THX, 1110 MICTATE iH(OpMaLiio 3 oOMekeHHM JOCTYIIOM.

2) BHOCHTH B YCTaHOBIEHOMY NOpSAAKY MNpomno3uuii kepiBHHUTBY J[lepxaBHOro
apxiBy MO0 YAOCKOHaneHHA poboTH 3 NHTaHe apxiBHOI cnpaBH i1 IiNOBOACTEA,
NpoQiNEHAX MHTAHE;

3) KOpHCTYBAaTHCh B YCTAHOBIEHOMY MopanKy indopmauifinumu 6azamu opratis
BHKOHABYMOI BNAaaM, CHCTEMaMH 3B'A3KY | KOMYHIKalii, Ta IHIIMMH TeXHIYHHMH
3acobamu;

4) 3nifiCHIOBATH B YCTAHOBJIGHOMY MOPAAKY I[IOBI CTOCYHKH 3 apXiBHHMH,
HayKOBHMH Ta IHIIHMH ¥CTaHOBAMH 3 MHTAHE, WO BXOOATE 00 KOMIETeHLIT CERKTOPY,

5) npencraenatd [lepkaBHWil apxie B YCTaHOBIEHOMY TOPAAKY 3 MHTaHb, IO
BLOHOCATLCA 10 KOMIETEHIIl CEKTOpY, B OpraHax JepiaBHOI BIalH, OpraHax MICLEBOro
CAMOBpANYBaHHA, (OHIAX 3aranbHOOCOB'A3KOBOTO  [AEPKABHOTO  COLIANBHOIO
CTpaxyBaHHA, MIANPHEMCTBAX, YCTAaHOBaX Ta OpraHizaligX He3anekHO Bil (QOpMH
BJIACHOCTI:

6) BcTaHOBIIOBATH OOTPYHTOBaHI BUMOIH 10 nopaaky odopMieHHs i nogaHHs 10
CEKTOPY CTPYKTYPHHMH miaposainamu JlepiaaBHOro apxisy NepBHHHHX JOKYMEHTIB
i ix sinoGpaxenus y GyxrantepcekoMmy obuiky, a Takox 31IACHIOBATH KOHTPOJL 3a
1X IOTpHMaHHAM;

7) onepikyBaTH Bill CTPYKTYPHHX migposfinis [epskaBHoro apxiBy HeoOXigHi
BIIOMOCTI, JOBIJKH Ta IHLII MaTepiani, a TAKOXK MOACHEHHSA 10 HUX;

8) ycTaHOBMOBATH WIHH Ha poOOTH Ta MOCHYTH, IO BHKOHYIOThCA [lepxaBHHM
apxiBoM;

9) BHocHTH aupexTopy llepxaBHOro apxiBy Nponosuuii MO0 YIOCKOHANEHHS
MopAAKy BedeHHs Oyxrantepcbkoro oOniKy, CKIaAeHHA 3BITHOCTI, 3MiACHEHHS
MOTOYHOTO KOHTPOIIIO, NPOBAUKeHHA (iHAHCOBO-rOCTIONAPCHKOT AIAABHOCTI,

10) cknMKaTH B YCTAHOBIEHOMY MOPAAKY HapaaM BiAAINY;

11) 6pati y9acTs y ceMiHapax Ta KoH(epeHIifX 3 MpoiNbHHX BIAILTY MHTaHb.

2. Cexrop nans 3aificHeHHS [MOBHOBaKeHE Ta 3aBlaHb, IO BH3HAa4eHI,
30008’ A3aHHT:

1) 3aificHioBaTH oprauizauiio Gyxrantepcskoro oKy rocnoaapebko-hiHaHcoBol
NIAMBHOCTI Ta KOHTPO/Jb 33 OMIAUVIMBHM BHKOPHCTAHHAM MAarepiajibHHX, TPYAOBHMX i
(iHaHCOBHX pecypciB, CXOPOHHICTHO BIACHOCTI MIANPHEMCTEA,

2) dopMyBaTH BIANOBIAHO A0 3aKkoHOAaBcTBA npo OyxranTepchbkuif oOmK
00nKOBY MONITHKY BHXOASYM 31 CTPYKTYpH # ocobnupoctedi mianbHocTi lepikaBHoro
apxiBy, HeoOxinHocTi 3abe3neyenHs Horo ¢inancoBoi cTifikocTi;

3) zabesmeuysart# pauioHansHy oprasizamito Oyxrantepcekoro ofmiky i
3BiTHOCTI y mepskapXiBi Ta y fforo migpo3zinax Ha OCHOBI MakCHMAlbHOI LeHTpatisauii
06nikoBo-004MCIIOBANBHHX poOIT 1 3aCTOCYBaHHS CY4YacHHX TeXHIYHHX 3acoliB Ta
iH(pOpMaUiHHAX TexHonorid, nporpecHBHMX (opM i MeTomiB 0OMIKY 1 KOHTpOMIO,
dopMyBaHHA | CBOE€dYacHe TMIpeACTaBRNeHHA MOBHOI 1 JocToBipHOI OGyXranTepchbkol



indopmanii npo misneHicTs JlepikaBHOro apxiBy, Horo MaliHOBHil cTaH, JOXOIM i
BHTPaTH, & Takok po3pobKy i 34ificHeHHs 3axofiB, CHPAMOBAaHHX Ha 3IMillHEHHA
(hiHaHCOBOI IUCLMILTIHY;

4) anmanisysaTH pe3ynbTaTH poOOTH CEKTOPY 1 BKHMBATH 3axofiB OO
NiJIBHIIEHHA e()eKTHBHOCTI HOTO AISIBHOCTI;

5) 3a4iHCHIOBATH KOHTPO/b 32 TEXHIYHHM CTAHOM | BHKOPHCTAHHAM TeXHIYHOrO
obnagHaHHA;

6) JOTPHMYBATHCH MPABHII OXOPOHH MpaLli Ta MPOTHNOXKEAKHOT DeanexH;

7) BukoHyBarW iHmi oOOOB'A3KHM, MOKJaJieHl Ha HBOrO [JHPEKTOpOM Ta
3aCTYNMHHUKOM JupekTopa [lepakaBHoOro apXiBy 3rifiHO 3 po3noaiioM o6oB d3KiB.

5. KepiBuuurtso

1. Cexktop ouomOE 3aBigyBad CeKTOpPy - [rONOBHMI Oyxranrep, sKui
NPH3HAYAETRCA HA MOCALy | 3BUIBHAETBCA 3 MOcazn AupexkTopoM JlepikaBHOTO apxisy
Xapkiscbkol 061acTi 3a NOAAHHAM 3aCTYITHHKA AnperTopa Jlep:kaBHOro apxisy 3riiHo 3
posnoinom 0608’ A3KiB.

2. 3aBinyeau cextopy Gyxrantepchkoro obiky - ronosHui Gyxrantep:

1) opranizoBye poboty 3 BeiaeHHs Oyxrantepcekoro oOniky Ta 3abesnedye
BHKOHAHHA 34BJIaHb, TOKNANEHHX HA CEKTOP, Hece MEPCOHAALHY BianoBilajbHicTh
nepes MOHPEKTOPOM Ta 3acTYNMHHKOM aupektopa JlepikaBHoro apximy 3rifHo 3
posnozinom oGOB’A3KIB 3a oOpradizalilo Ta pesyNETaTH HOro NiSTIBHOCTI, CNpHAE
CTBOPEHHIO HAJIEKHHX YMOB MpaLli y HLOMY;

2) 3pidicHioe OesnocepenHe KepiBHUUTBO MAISNBHICTIO CEKTOpY, MOJa€ Ha
jaTBeplkeHHs  aupektopy  Jepxasuoro apxisy [lonoxenns npe cextop
Gyxrantepcskoro ofmiky, pospobiase mocagoBi iHCTpyKuii nNpaniBHMKIB Biadiny,
sabesnedye pauioHanbHHH Ta edeKTHBHHII po3nozdin nocagoBux o0O0B'A3KIB MUK #oro
NpaliBHHKAaMH 3 ypaxyBaHHAM BHMOr IoAo 3a0e3medeHHs 3axucTy iHpopmauii Ta
sano0iraHHs 310BKHBAHHAM 111 Yac BeieHHs OYXralTepchKOro odmiky;

3) NOrojKve TNpOEKTH AOTOBOpIB (KOHTPAaKTiB), ¥ TOMY 4HCJIi NMpO TOBHY
IHAMBIAYAIEHY MaTepianbHY BIANOBiJaNbHICTh, 3abe3nmevyrodM JOTPHMAHHA BHMOT
3aKOHO/IABCTBA WIOJO LLILOBOTO BHKOPHCTAHHA OHDKETHHX KOWITIE Ta 30epekeHHS
MaiiHa,

4) 3pificHioe v MeXax CBOIX MOBHOBAKEHBL 3aXOOH IIONO BiAIKOAYBAHHA
BHHHHMHE ocobami 30HTKIB BiJl HeCTay, po3TPaT, KpaalKokK,

5) moromkye KaHaWaaTypu npauisHukis JlepikasHoro apxiBy, AKHM HaNaeTbes
MpaBo CKNaZaTH Ta MiANHCYBATH MNEPBUHHI JOKYMEHTH [HOAO TNpOBEACHHSA
roCTIOIapCEKUX OMepalliii, MoB'A3aHKX 3 BiAMYCKOM (BHTpadaHHAM) TPOLIOBHX KOLUTIB,
JIOKYMEHTIB, TOBApHO-MaTepianbHUX UIHHOCTEH, HeMaTepialbHUX AKTHBIB Ta iHLIOrO
MaiiHa;

6) nozae aupexropy JepikaBHoro apxisy Ta 3aCTYNHHKY AupekTopa [lepxaBHOro
apxisy 3rizHo 3 po3noaizoM o60B’A3KIB MPONO3KLIT 111010:



- BU3HAueHHA oOnikoBoi momiTHKM, 3IMiHM ofpaHoi o6GniKOBOI MOMITHKH 3
ypaxyBaHHsAM ocobausocteil AisnsHocTi epikaBHoro apxiBy i TexHonorii o6pobnenns
obNiKOBHX [aHWX, Y TOMY YHCHi cHcTeMH Ta (OpPM BHYTPIlIHBOIOCMOAaPCHKOrO
(ynpasnincekoro) o6miky Ta npaBua A0KyMEHT0OOITY, JOJaTKOBOI CHCTEMH PaxyHKIB i
pericTpie aHamiTHuHOrO 00Ky, 3BITHOCTI Ta KOHTPONIO 34 rOCNOAAPCHKHMH
onepalisMu;

- BH3HAYEHHN ONTHMANBLHOI CTPYKTYPH CEKTOpY Ta HYHCENBHOCTI HOro
npauiBHUKIB,

- IpH3HAYEHH: HA M0Caly Ta 3BUIEHEHH 3 MOCAIN MPaLiBHHKIB CEKTOPY;

- Bubopy Ta BHOpOBAKEHHA YHIQIKOBAaHOI aBTOMATH30BaHOI CHCTEMH
Gyxrantepcekoro oOMiKy Ta 3BiTHOCTI 3 ypaxyBaHHAM ocoOIHMBOCTeH AisnbHOCTI
Hep:xasHoro apxisy;

- CTBOPEHHA VYMOB [UIs HalexHoro 30epeixeHHs MaiiHa, UiIBOBOrO TA
edeKTHBHOrO  BHKODHCTaHHA  (iHAHCOBHMX, MaTepiajbHHX  (HemarepianbHHX),
iHOpMaLiifHNX Ta TPYAOBHX Pecypcis;

- BU3HAYMEHHA AKepen NoraleHHs KpeAHTOpehKoi 3a60proBaHocTi;

- NPUTATHEHHA [0 BiANOBiJANBHOCTI MpaliBHHKIB CEKTOpY 3a pe3yabTaTaMu
KOHTPOJABHHX 3aXOJiB, TNpOBEJIEHHX JepKaBHHMH OpraHaMu Ta MiJpo3aiiamu
JlepxaBHOTO apxiBy, 10 YNOBHOBaXKeHI 3A1fiCHIOBATH KOHTPOIb 3@ AOTPHMaHHAM
BHMOT BI01KeTHOrO 3aKOHOIABCTBA;

- YIOCKOHAIEHHS NOPAAKY 31iHCHeHHA NOTOYHOrO KOHTPOJIIO,

- opraHizauii HaBYaHHA TPAUiBHUKIB CEKTOPY 3 METOH MNiJABHIIEHHS IX
npodeciiino-kpani pikauiiinoro piBHg;

- 3ale3rneueHHsl CEKTOPY HOPMATHBHO-TIDABOBHMH aKTaMH, [OBIIKOBHMH Ta
indopManifiHuMK MaTepianaMH Moo BeJeHHA OyXxraaTepcekoro odmiky Ta CKIafeHHs
3BITHOCTI;

7) mianMcye 3BITHICTE Ta JOKYMEHTH, Ki € MiACTABOK MIA!

- nepepaxyBaHHg NoAaTkis i 300pis (0GOB'A3IKOBHX MIATERKIB);

- IpOBEIeHHA PO3PaXyHKIB BLAMOBIIHO [0 YKNAJEHHX NOTOBOPIB;

- NpHiiMaHHA | BUAA4I rPOIIOBHX KOLUTIB;

- onpubOYTKYBaHHS TA CIHCAHHA PYXOMOI0 | HEpYXOMOro MaiiHa;

- MpOBEICHHA IHIIHX rOCNOJAPChKHX ONepartii;

8) BigMoOBNgE ¥ NPHIHATTI 20 OGMIKY JOKYMEHTIB, MArOTOBIEHHX 3 NOPYIUEHHIM
BCTAHOBJICHHX BHMOT, @ TaKOXK JOKYMEHTIB IIOJO TOCTIOJAPCHKMX oOmepatiii, o
MPOBOAATECA 3 MOPYLIEHHAM 3aKOHOJABCTBA, Ta iHQOPMYE AMPEKTOPA Ta 3acTYNHHKA
nupexTopa JlepkaBHoro apXiBy 3rifiHo 3 posnodinoM o00B’A3KiB MpPO BCTaHOBIEHI
thakTH nopymeHHA GIOIKETHOrO 3aKOHOJAaBCTBA;

9) 3mificHIOE KOHTPOIB 3a:

- pigobpawenusM y GyxranrepcekoMmy 00MiKy BCiX rocnofapcbkKHx oneparii, mo
TIPOBOAATLCS JepiKapXiBOM;

- CKJIAJIeHHAM 3BITHOCTI;

- uinboBHM Ta e(EeKTHBHHM BHKOPHCTaHHAM (IHAHCOBHX, MaTepialbHHX
(nemarepiansHux), indopmaifiHuX Ta TPYAOBHX pecypciB, 30epeikeHHAM MaiHa;

- IOTPHMAHHAM BHMOT 3aKOHOJABCTBA 11010 CHCAHHA (Mepeaadi) pyxoMoro Ta
Hepyxomoro maiiHa Jlep:xaBHOro apxiBy;



- MPaBUIBHICTIO NPOBEAEHHSA PO3PaxyHKIB NpH 311fiCHeHH] ONIaTH ToBapis, poldiT
Ta TNOCAYr, BUINOBIAHICTIO NepepaxoBaHHX KoWITiB ofcAraM BHKOHAHWUX PpobiT,
npHAGaHHX TOBapiB YM HAZAHHX TMOCHYT 3TiJIHO 3 YMOBAMH YKI4JeHHX IOroBOpiB, Y
TOMY YHCIII JOTOBOPIB OPeHIH;

- BIAMOBIOHICTIO B3ATHX OMOMKeTHHX 3000B'A3aHEL BIANMOBIAHHM GHOIKETHHM
acHrHyBaHHAM, nacnoprty OmromKeTHol mporpaMH (v pasi 3acTOCYBaHHS MpOrpaMHO-
HUIEOBOTO MeToAy B OHOKEeTHOMY npoleci) Ta BiAMOBIAHICTIO TNATEXIB BIATHM
OromweTHUM 3000B'93aHHAM Ta OIOJDKETHHM aCHrHYBaHHAM;

- CTAHOM MOrallieHHd Ta COHCaHHA BLOMOBIOHO A0 3aKOHOAABCTBa AeDiTOpPCHKOI
saboprosaxocTi Jlep#aBHOro apxisy;

- JIojlepiaHHAM BHMOT 3aKOHOJIABCTBA NMijl Yac 3/ificHeHHA nonepeaHbOl ONIaTH
TOBapiB, podiT Ta MoCAYT Y pa3si iX 3aKynieni 3a Ol0/UKeTHI KOIITH;

- othopMmaeHHsM MaTepianmiB MO0 HecTadi, KPaliKK{ TPOIIOBHX KOLITIB Ta
MaiiHa, TICYBaHHA aKTHBIB;

- po3pobneHHsM Ta 37iACHEHHAM 3aXOliB OO0 JOTPHMAHHA Ta MiIBHIIEHHH
piBHA diHaHCOBO-OHOMKETHOT ANCUNIVTIHA NPaliBHHKIB CEKTOPY;

- YCYHEHHAM MOpYIIEHs | HeJ0IKIB, BHABIEHHX TiJ 4ac KOHTPOIEHHX 3aXOiB,
NpoBeJeHHX IepKaBHUMH opraHaMd T1a nigposainamu [epmasHoro apxiBy, WO
YNOBHOBa)KeH! 3IiHCHIOBATH KOHTPOIb 33 OOTPHMAHHAM BHMOr OHOIKETHOro
3aKOHOJABCTBA;

10) moromaye OOKYMEHTH, MOB'S3aHl 3 BHTpauaHHAM (oHAy 3apoliTHOl maaT,
BCTAHOBJIEHHAM MOCAN0BHX OKNAIB | HAN0aBOK MpalLliBHHKAM;

11) Bukonye iHui 0608'a3KH, nependadeHi 3aKOHOIABCTBOM;

12) ronosuuii Gyxranrep y paszi OTpHMaHHA Bijg AupexTopa abo 3acTyMHHKA
aupextopa JlepikaBHoro apxiBy 3riiHO 3 posnofiioM 060B’A3KIB PO3NOPAILKEHHS
BYMHMTH Iii, AKi CyNepevyaTs 3aKOHOABCTBY, iHhopMye Yy NHCEMOBIH dopMi AnpekTOpa
MPO HENpaBOMIPHICTh TAKOro pO3NOPAMACHHN, & Y pas3i OTPHMAHHA [IaHOro
pO3NOpAIAKEHHA NOBTOPHO HAICH/IAe HaYalbHUKY (iHaHcOBOro BiLLiTY — roNOBHOMY
Oyxrantepy Xapkiechkoi oOnacHoi naepaaBHOI aaMiHicTpamiii Ta KepiBHHKOBI
Hepxasnoi  kasHauefickkol cnyx0Om B  XapkiBcekii  oOnacti  BianmoBigHe
MOBIAOMICHHS,

13) kepiBuuk [onosHoro ynpasninns [lep:kaBHoro kasHaueiicTBa YkpaiHH ¥
Xapkiscekifi o0nacTi posrnsgae B TPUASHHHH CTPOK OTpHMaHe MOBIIOMIEHHA Ta
30ificHIOE ¥ pa3i BcTaHOB/eHHs (akTy nopylueHHs GHIKeTHONo 3aKOHOIABCTBA 3aX01H
BIINOBIAHO N0 3aKOHOJABCTBA, Mpo WO iHDopMye y nucekMoBiii dopMi HavanbHHKa
(iHaHcoBOrO BiANiNy - ronoBHoro Oyxranrepa Xapkiecekoi ofnacHoi nepxkaBHOI
aaminicTpauii. fIKmo ¢akT nopyiueHHs He BCTAHOBIEHO, KEPiBHHK 3a3HAY€HOT0 Oprany
intdopmye npo ue y nucemoBii dopmi aupextopa [lepxkaBHOro apXiBy Ta FOIOBHOTO
Gyxrantepa;

14) ronoenuii Gyxrantep abo ocoba, sika Horo 3aminrye, He MOXE OTPHMYBATH
GesnocepelHbO 3a YeKAMH Ta IHLWIMMH JOKYMEHTAMH TIOTIBKOBI KOIWITH i TOBApHO-
MaTepianbHi UIHHOCTI, @ TAKOX BHKOHYBaTH 000B'a3kH aMpexkTopa [lepikasHoro apxiBy
Ha nepiof ioro THM4YacoBol BIACYTHOCTI;

15) owiHKa BHKOHAHHA TONOBHHM OyXramrepoM CBOIX MOBHOBaXEHb
MPOBOANTECS BIANOBIAHO 10 NOPANKY, 3aTBepmKeHoro Mindinom;



16) ronosumit GyxranTep y pasi HeBUKOHaHHs abo HEHANEKHOTO BHKOHAHHA
MOKIaAeHHX HA HEOTO MOBHOBAXKEHb Hece BiANMOBIIANLHICTE 3TIAHO 13 3aKOHAMH.

17) v pasi THMYacoBoi BiicyTHocTi ronoBHoro Oyxrantepa (BilpsiKeHHS,
BIAMYCTKH, THM4YacoBoi BTPAaTH MNpaue3JaTHOCTI TOIIO) BHKOHAHHA Horo o0OB'A3KIB
MOKIaJaeThes BiANOBIAHO 00 Hakasy aupektopa [lepaasHoro apxisy abo 3acTymHHKa
nupektopa JlepkaBHOro apxiBy 3rigHo 3 po3nojinoM o0OB'A3KiB - Ha IHINOTO
npauiBHUKA CeKTOpY:

18) naanye pofoty Biaminy, BHOCHTE Npomo3uuii mono GopMyBaHHA MIaHiB
poBotH JepaaBHoro apxisy;

19) mxHMBaE 3aXOfNiB MO VAOCKOHANEHHK opradizauii Ta niABHIIEHHS
edexTHBHOCTI poboTH BiAainy;

20) zaificHIOE KOHTPOMb AKOCTI BUKOHAHUX poOiT;

21) 3BiTye mepea AHPEKTOPOM Ta 3acTYNMHHKOM aupekTopa [epaaBHoro apxiBy
3rigHO 3 po3nofinoM o60B'A3KIB NMPo BHKOHAHHA MOKIAASHWX Ha BULIIN 3aBlaHb Ta
3aTBEpKEHHX MIaHiB poboTH;

22) MO¥e BXOJMTH 10 CKNany AopandMx opradie JlepxaBHoro apxisy;

23) BHOCHTH TPONO3HLIT 1IOA0 PO3rNAy Ha 3acinaHHsX kojeril [lepxasHoro
apxiBy MHTaHb, IO HANEkKaTh A0 KOMMeTeHUil Biamimy, Ta po3podase MNpOeKTH
BIAMOBIAHMX pillleHE;

24) 3alesneuye NOTPHMAHHA MNpPalUiBHHKAMK BNy NPaBWI BHYTPIMIHBOTO
TPYAOBOr0 PO3NOPAAKY Ta BHKOHABCHKOT AHCIHILTIHH;

25) apiiicHIOE iHIII TNOBHOBAXEHHA, NOKIANEHI HA HBOrO BiAMOBIIHO 10
3aKOHOJaBCTBA.

6. Opranizauis poboTH ceKTOpY

Cextop ans oprasizauii 37ificHeHHAs MOBHOBAKEHb T4 BHKOHAHHA 3aBJaHb, WIO
BH3IHAYECHI:

1) 3mificHIOE CBOKO HisABHICTH BiAMOBIAHO A0 UbOro [MonoxeHHs, pidHOrO NIaHy
poGOTH CeKTOpPY Ta MOCaJA0BHX IHCTPYKILiil MpalliBHAKIB CEKTOPY;

2) WTAaT CEKTOPY BH3HAYAETHCH IUTATHUM po3nucoM JlepkaBHoro apxisy B
MeXax BH3HAYEeHO! rPaHUYHOI YMHCENBbHOCTI BIANOBIHO 10 3aBJaHkb Ta 00caAris poboTH,
1110 BHKOHYE CEKTOp;

3) KepiBHHKOM CEKTOpY € 3aBifyBau ceKTopy OGyXraaTepchkoro obiky-ronosHHA
Gyxrantep, AKHH NiANOPANKOBYETHCA Ta € MiA3BITHHM AupexTopy [lepikaBHoro apxisy
T4 3aCTYMHUKY AupekTtopa JlepikaBHoro apxisy 3rifiHo 3 po3nojinoM oboB 43KiB .

3aBigyead ceKTOpy - TONOBHHI OyxranTep npH3HadaeTeCsd Ha nocajgy Ta
IBLABHACTECA 3 MOCAAM BiANOBIAHO [0 3aKOHOJABCTBA MPO Mpalll0 3 ypaxyBaHHAM
BHMOr 10 mpodecifiHo-keanidikauifHoro piBHA, BCTAHOBIEHHX IYHKTOM 4 LBOTO
[Monoxenus, HakazoMm [aHpexkTopa J[lepiaBHOro apxiBy 3a MOJAaHHAM 3acTyNHHKa
nupekTopa [lepxasHOro apxiBy 3rijHO 3 po3nofinoM of0B’A3KiB, 3@ MOTOMKEHHAM 13
I'onoeruM ynpasnieaMm JlepikaBHoro kasHaueiicTBa Ykpainu y Xapkiscekiit oBnacri
MiC/A MOTO/UKEHHS 3 HaYanbHUKOM Bimauty diHancoBoro 3abe3neveHHA — ToONOBHHM
ByxrantepoM Xapkiscskol oGnacHol aepixkaBHOI anMiHicTpattii.



4) ronoeauii Oyxrantep (ocoba, IO mNpeTeHAye HA MOCAay T[OJOBHOIO
OyxranTepa) NoBHHEH BIAMOBINATH TAKHM BHMOram jo npodeciiino-ksanidikauiiinoro
PiBHA:

- MaTH TOBHY BHILY OCBITY B raaysi exkoHoMiku Ta (hinamcis, crax poborn 3a
(haxom Ta Ha KepiBHMX nocajax He MeHIl AK TPH POKH;

5) npuitHATTA (Mepeaaya) crnpas roJoBHHM OyXranTepoM y pasi npH3HaYeHHs Ha
nocany abo 3BiNbHEHHA 3 MOCAagH 3MIHCHIOETBCA TMiCHA MpoBeleHHs BHYTPIWIHBOI
nepeBipkd cTaHy OyxranTepcekoro o0miKy Ta 3BITHOCTI, 3a pesyAbTaTaMH AKOI
ohopMISETbCA BIAMOBIAHMIT aKT;

6) NMpauiBHUKH CEKTOpPY NpPHIHAYAIOTECA | 3BIMBHAIOTECA 3 TIOCA] HAKa30M
aupextopa abo 3acTynHMka aupektopa JlepxaBHoro apxiBy 3riHO 3 po3MoOIiTOM
000B’A3KIB 332 NOrOMKEHHAM i3 TONOBHHM GyXranTepoM Ta MiANOPAAKOBYIOTECS
ronoBHOMY OyXranreposi.

7. B3aeMoBIiAHOCHHN 3 IHIUHME CTPYKTYPHHME niapo3ginamu
Hepaasnoro apxiBy Ta inmmumu c6'ekTamu

CexTtop Oyxrantepcekoro ofiKy y BCTAHOBIEHOMY 3aKOHOIABCTBOM MOPAAKY Ta
¥ MeiKax MOBHOBaXeHb V Mpolleci BUKOHAHHS MOKNAAeHHX HA HHOTO 3aBOaHb B3aEMOie
3 IHUIMMH CTPYKTYPHHMH Tigpo3ainamn Jlep/KaBHOTo apXiBy 3 METOI CTBOPEHHS YMOB
Wi MpOBAIKEHHS [OCAiZ0BHOI Ta y3romkeHol JiANBHOCTI IIOAO CTPOKIB,
NepIOANYHOCTI ofiepkaHHA 1 nepenadi indopmauii, HeoGximHoi nns HanexHOro
BUKOHAaHHA MOKIANeHWX HAa HBOTO 3aBAaHb T4 30iiCHEHHS MO3aNIaHOBHX 3aXOIiB a
TAKOK 3 OpraHaMH MICLIEBOTO CaMOBPAIYBaHHSA, NIANPHEMCTBAMH, YCTAHOBaMH,
OpraHizauisMH Ta o0'eJHaHHAMH,

3aBigyBsad cexTopy OyXraaTepehKoro g-
0G1iKy — ronoBHHI Oyxrantep /(” { {7'4/ L. I1. l'epacumoBa

' gi obnacri
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