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1. 3arajaesHi NOT0KeHH

1. Bimnin oprasizauii Ta KoopaHHALIT @pXiBHOI CHpaBH (nani — sigmim) €
CTPYKTYpHHM minposainom JlepikasHoro apxiy XapKiBChKOT obnacti (mami —
JlepskaBruii apxis), nianopsaxosanum aupektopy [lepiasHoro apxipy Ta ioro
3aCTYITHUKY 3CIIHO 3 PO3nojiinoM 06os’A3KiB.

2.V cBoiii gisnsHOCT Biagin Kepyerses KoHeTHTYyli€H0 Ta 3akoHaMi YKpaiHH,
HaKkasaMK  YKpAepKapxiBy,iHIIHX IEHTPANLHHX OpraHis BHKOHaBuOl BJIAIH,
PO3NOPS/KEHHAMH FOJIOBH 00MacHO! AepiaBHO agminicTpauii, [ToroxeHHAM NpoO
llepaBunii apxis Xapkisckoi ofnacti, pernamentoM [lepiaBHOTO apxisy,
Hakasamu aupexTopa JlepikaBHoro apxisy Ta uuM IonoxeHHAM.

2. OcnoBHi 3aBIaHus

JabesmedeHHs peanmizalii JAep:aBHOi MOJNITHKH Ha BignoBiaHi
TepuTOpii y cdepi apxiBHOI cnpaBu i JLIOBOJCTBA, WO BKAIOYAE:

1) pospoGneHHs cCHOUIBHO 3 IHIWHAMH CTPYKTYPHHMH niapo3AliaMH
JlepaBHOTO apXiBy OCHOBHMX HANPSAMiB PO3BUTKY apxiBHoi cnipasyi obnacti;

2) pospobneHHS NEPCNeKTHBHHX 1 MOTOYHHX nnanis poborn JlepkaBHOTO
apXiBy, MiCLIeBHX apXiBHHX YCTaHOB 06/1acTi T KOHTPOIb 3a X BHKOHaHHAM;

3) HamaHHA METOAHYHOI AONOMOrH, 3AIHCHEHHA KOHTPOMO Ta KOOpAHHALLIO
AiSABHOCTI apXiBHUX BiZ1iNiB paHOHHHX NAEPKaBHHX aaMiHicTpawii Ta MICBKHX pan
mict ofnacHoro 3HaueHHs(nani — paiepikanMixictpauiif Ta Michkpan), apXiBHHX
YCTaHOB JUIA LEHTPani30BaHOrO0 THMYacOBOTO 30epiraHHAapXiBHHX JOKYMEHTIB
HArPOMA/DKEHHX y MpOLECi AOKYMEHTYBAHHA CNyKOOBHX, TPYAOBHX abo iHIHX
NPaBOBIAHOCHH, IOpHIMYHEX i diswurux oci6 Ha BiAMOBiAHIE TepuTOpil (cena,
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cenMIna MicTa) Ta iHIIMX apXiBHMX JOKYMEHTIB, IO HE Halexkarh 10 HauioHansHOTO
apxisHoro (oHIY (TPYAOBHX apXiBiB);

4) opramizauilo TIaHyBaHHS 1 HOpMyBaHHA PpOOOTH B CTPYKTYPHHX
nigposminax J[lepxasHoro apxisy obmacti, B apXiBHHX Bijainax PpaiOHHHX
JepiKaBHAX anMiHicTpauiil Ta Mickkux pan obnacTi

5) KOHTPONL 33 BHKOHAHHAM MNaHy Ta aHans podoTH CTPYKTYPHHX
nigposzinis [lepxaBHOro apxisy, apXiBHMX BijUliniB paiifepxkanmMinicTpauiii Ta
Michkpan;

6) MpoBeeHHA HAYKOBO-METOAMYHOI podOTH B raqysi apxiBO3HaBCTEa,
JOKYMEHTO3HaBCTBA Ta apxeorpadir;

7)  opranizauiio po6oTH Konerii T4 HayKOBO-MeTOAH4HOI panu [lepikasHoro
apxiBy;

8) ysaraibHeHHs MPAKTHKH 3aCTOCYBAHHA HOPMATHBHHX JNOKYMEHTIB 1
NPONO3HIIA WOAO BIOCKOHANEHHS HOpMaTHBHOI Ga3m y AisnbHocTi JlepiasHOro
apxisy, apXiBHMX BIIIiiB paiifepxanMinicTpauii Ta MIiCBKpal, a TAKOXK TPYHLOBHX
apxisiB;

Q) BHpPOBAa/UKEHHA [OCATHEHb HAYKH, TexXHiKH, MepeloBOro MOCBILY 3
npodilEHHX BIIILTY NHTAHB.

3. ®yunkuii Biaaixy

Bingin BLANOBIAHO A0 BH3HAYEHHX NPOMLTEHHX NOBHOBAXKEHb BUKOHYE Taki
3aBIaHHA:

1) oprauizosye Bukonan#a KonctuTymii i 3akonis Ykpait, aktis [Ipesunenta
Vkpainu, KaGimery MiunicTpiB VYkpainm, Haxasis Ykpaepkapxisy, IHLIHX
EeHTPAIBHMX OpraHiB BMKOHABYOI BIaJM,HAaKasis JupekTopa J[lepxaBHOIO
apXiByapXiBHMMH BiJIilaMH PaifOHHHX JepKaBHHX aAMiHICTpaliii Ta MICBKHX pal
MicT oOnacHOro 3HAYEHHA, 4pXiBHMMM YCTAHOBaMM, $KI CTBOPEHO [
LeHTPaTi30BaHOr0 THMYACOBOrO 30epiraiis apXiBHUX JAOKYMEHTIB, HArPOMALKCHHX
y npoueci AOKYMEHTYBaHHS CIyXOOBHX, TPYAOBHX a00 IHIIMX [IpaBOBIIHOCHH,
roprummunmX i GisHarux oci6 Ha Binnosiauiii Teputopii (pafiony, MicTa) Ta iHIIHX
apxiBHHX JOKYMEHTiB, 10 He Hanexkars a0 HauioHanbHOro apxieHoro Qonzy
(TpyZOBHX apXiBiB);

2) Gepe yuacTh B aHami3i CTaHy Ta TeHJIEHLIAX colianbHO-eKOHOMI4HOrO i
KyJbTYPHOTO PO3BHTKY Y ramy3i apxiBHoi cmpasd Ta [UIOBOACTBA Y Mewax
BiANOBIZHOT a/MiHICTPaTHBHO-TEPHTOPIANLHOI ONMHHMII Ta BIKHBAE 3axXoMiB 10
YCYHEHHA HEOMIKIB;

3) Gepe y4acTh y MiATOTOBLI NPOMO3HILIH IO MPOEKTiB MPOrpaM COLIaThHO-
EKOHOMIYHOTO T4  KYJIBTYPHOTO  PO3BMTKYBIAMOBIMHOI  aAMIHICTPaTHBHO-
TepHTOpiaLHOT OMMHMLI;

4) Gepe y4yacThb y MiATOTOBLL 3aX0/1iB OO PEriOHANBHOTO PO3BHTKY;

5) pospobnge NPOEKTH PONOPAKEHb IOJOBH obnacHoi nepKaBHOL
anMinicTpauil, y BU3HaYeHHX 3aKOHOM BHIIA/IKAX — MPOEKTH HOPMATHBHO- NPABOBHX
aKTiB 3 MATaHb ApXiBHOI CNIPaBH Ta [iJI0BOJACTEA;
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6) rotye camocTiiiHo abo pa3zoM 3 IHIIHMH CTPYKTYPHHMH NiApo3aimaMH
HepxasHoro apxiBy iHdopmauiiini Ta asaniTHYHI MaTepianH A8 NOJAHHA ro/oBi
obnachol nep:xaBHOl agMiHicTpauii, KepiBHHUTBY Y Kpaepxapxisy;

7) rorye (Gepe yuacTs Y TMIAroTOBIi) NPOEKTH YroA, AOTOBOPIB,
MEMOpaHIyMIB, IPOTOKOIIB 3ycTpidei feneramifi i polo4Hx rpyn y Mexax CBOIX
MOBHOBAMKEHB;

8) rorye camocrtiino abo pa3soMm 3 IHIIMMH CTPYKTYPHHMH Mifpo3iinaMu
HepxasHoro  apxisy  indopmauiiini Ta  aHaniTM¥HI  Matepianw LA
nojaHHAxkepiBHHUTBY [lepikaBHoro apxiBy;

9) Gepe y4acTs y CK/IaJaHHI MPOEKTIB JeP/KABHHX LINLOBHX MPOrpaM i niaHis
PO3BHTKY apxiBHoi cnipaBH B obnacTi, 3abe3nedye iX BHKOHAHHA;

10) Gepe y4acTe y mnaHyBaHHI KamiTalbHHX BKIaZeHb Ha OYIIBHHUTBO
MICLIEBHX apXiBHHX YCTAHOB;

11) BxHBaE 3axomH [AA BAOCKOHA/ICHHA Mepeki NCpPKABHHX Ta IHIIHX
MICLIEBHX apXiBHHX YCTaHOB;

12) mnopmae mnpono3HUii IMOAO CTBOPEHHA AapxiBHHX YCTaHOB JUIA
LIEHTpaIi30BaHOI0 THMYAcOBOro 30epiraHHs apXiBHHX JOKYMEHTIB, HArpoMalKeHHX
y mpoueci NOKYMEHTYBaHHA caykOoBHX, TpyHOBHX abo IHIUMX NPaBOBiIHOCHH,
IopHIHYHEX 1 QizmyEux oci® Ha BianosigHii TepuTopii (pafiony, micta, cena,
CeNHIIA) Ta IHIIMX apXiBHHX JOKYMEHTIB, 110 He HanexaTs go HauioHanenoro
apxiBHoro GoHIy (TpyIOBHX apXiBiB);

13) 3pificHIOE KOHTPOJIE 38 AIANBHICTIO OPraHiB MICLIEBOrO CAMOBPALYBAHHA Ta
Haja€e MeTOAWYHY JIOMOMOIY 3 TMWTaHb 30iHcHeHHA HAZaHHX 1M 3aKOHOM
MOBHOBAKEHbL OPraHiB BHKOHABYO! BIAIM;

14) 3nificHIOE HAyKOBO-METOJHYHE KEPIBHHLITBO TA KOHTPOMNb 3a AiANBHICTIO
apxXiBHMX BIANINIB pallOHHMX NepkKaBHHX AAMiHiCcTpalii, apXiBHUX BILILNIB MICEKHX
pan, TpPYIOBHX apXiBiB;

15) npoBoaMTL B YCTAHOBISHOMY MOpAIAKY 00mik, oOcTexeHHA Ta AHAM3
MANBHOCTI apxXiBHHX BiAOiniB paiigepaaMiHicTpauii Ta MICBKHX pam MicT
obnacHOro 3HaYeHHs, TPYI0BHX apxisis obnacti;

16) cnpuse s3anydeHHogaxisiis 10 poboTH B apxiBHHX ycTaHoBax obaacTi,
OpraHi3oBye MiABHILEHHA 1X KBanidikawii

17)ananizye nnaHH-3BITH apXiBHHX BIAAUIB paiizepxanMiHicTpaniii i MICBKHX
pan obnacti Ta TpyaoBHX apxXisis obnacti i Hanae BiTOMOCTI WA CKIANAHHA PiYHOTO
NIaHy — 3BiTY PO3BHTKY apXiBHOI cripasu obnacTi;

18)cknanae 3BefeHHH CTATHCTHYHMH pIYHMH [IaH-3BIT mnpo poboty
CTPYKTYPHHX nigpo3ainis depxasHoro apxisy obaacti;

19) 3abe3nevye HanaHHA 3BeJCHHX MOKA3HMKIB 3a MAcnopTaMH apXiBHHX
BiAINIB paiigepkaamiHicTpauii 1 Micekpag o0macTi mns 3BEJSHOIO MNACHOPTY
apXiBHHX ycTaHOB 00nacTi;

20) 3abe3nedye MiAroTOBKY 3BiTiB npo craH iHdopMaTH3auil Ta NMporpaMHoro
3abe3nedenns lepxagHoro apxisy;
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21)cknanae nuaH-3BiT HAYKOBO-10CHiAHOT Ta MeToAHYHOI poboTH /lepxasHoro
apxiBy, KOHTpOJIO€ BHKOHAHHA MIAHOBHX 3aBJaHb, a V pasi HeoOxigHocTi, 3aiiicHioe
IX KOoperyBaHHS;

22)cnineHO 3 HIIMMM CTPYKTYPHMMH migposzinamu [lepikasHoro apxisy
NPOBOAMTE €KOHOMIYHHMH aHan3 HanNpAMKiB AisnsHocTi [lepikaBHoro apxisy, rotye
NpONO3KLii MOA0 MiJBHINEHHS NPOIYKTHBHOCTI npaui, BHABINEHHA A0JATKOBHX
pe3epBiB;

23) 3abesrneyye niAroToBKY NMpPOMO3HL|il 100 OpraHizalii, BIOCKOHAIEHHS Ta
po3noAiny mpaili, HOpMYBaHHA BMAIB pobiT B miaposainax [lepxasHoro apxisy i
MiCLIEBHX apXiBHHX ycTaHoBax o01acTi;

24)nnanye, opraHizosye i 3abeaneuye nNpoBelieHHA Hapal, CeMiHapiB 3aHATE 3
niaBHIIeHAs KBanidikauii npauiBHHKIB apxiBHUX Bimmimis paiinepxanMinicTpauiii i
Mickkpaj oGnacTi Ta TPy I0BHX apXiBiB;

25) Oepe y4acTe y MpoBeleHHI HaB4YaHHA NMPALIBHHKIB JiNOBOAHHX, apXiBHAX
cayx0 Ta eKcnepTHHX KoMmicili miAnpHeMcTB, YCTAHOB Ta opraHisaumiil ycix dopm
BJIACHOCTI Ha Kypcax NiaBHIneHHA KBanidikawii;

26) opradizoBye O3HAfOMIEHHS  TpAaUiBHMKIB  apXiBHHX  BiAmimiB
paiigepkaaMiHicTpauiif, MICBKHX pal Ta TPYJOBHX apxiBiB i3 3aKOHOIABYHMH,
HOPMaTHBHHMH aKTaMH Ta CIyKO0BHMH JOKYMEHTAMH 3 MHUTAHE TiANEHOCTI apXiBHOL
eayK0H;

27) opraui3oBy€e Ta KOHTPOJIOE BIIPOBAKEHHS B MPAKTHKY pPOOOTH apXiBHHX
YCTGHOB pe3y/NbTAaTiB HAYKOBHX JOCJHULKEHb, HOPMATHBHHX 1 METOZHYHHX
JOKYMEHTIB;

28) Gepe yuacTe y 3fificHeHHi, pa3oM i3 HAyKOBHMH ycTaHosamH ao
CaMOCTiHHO, HayKOBHMX JIOCHiJkeHb 3 apXiBo- i JOKyMeHTO3HaBCTBa, apxeorpadii,
BINPOBAJKYE B IMPAKTHKY 1X pe3ynbTaTH;

29) snificHioe KoopauHaliio poSOTH 3 NiArOTOBKH METOIHYHHX peKOMeHIaLii
A4 apXiBHHX BiAiniB paliOHHMX Aep:KaBHMX ajaMiHicTpauiii Ta MicBKHX pag MicT
001acHOr0 3HA4YeHH: Ta TPYA0BHX apXiBiB;

30) rorye wmertoaWuHi pekomeHnauii, poGoui iHcTpykuii, nam'aTkE Ta
iHL MeToAHYH] po3polkH 3 NpodiNbHUX BiAILTY MHTAHB;

31) 3abesneuye mnocrifine 30epiraHHs MeToAM4YHHMX po3pobox Ta iHmMX
Marepiaiis, WOHAIEKaTh A0 A0BiAKOBO-iHpopMauiiiHoro douay [lepxasHoro apxisy
(MeTonuuHuii KabiHeT);

32) OGepe y4acTk y BHITYCKY AOBIAKOBO-iH(GOpPMALiHHHX BHAAH i MOCIOHKKIB 3
apXiBHOI CIIpaBH Ta AiNOBOJCTEA;

33)nnanye, opranizauiiino 3ale3mevye [iANBHICTE KoJerii Ta HayKOBO-
MeToaH4HOi panu [lep:kaBHoro apxiBy, roTye MaTepiani Ha IX 3acijaHH#, ofopMIIOE
NPOTOKOJIH 3aCiIaHb;

34)0epe y4acTh y HaykoBHX KoHdepeHIisx, Hapanax, cemiHapax, KpyriHx
CTO/aX 3 MHTaHb apXiBHOI CrpaBH Ta AiJOBOACTBA;

35) s3abe3sneuye cynposin BeG-caiity [ep:xaBHoro apxiBy mis mnocriiiHoro
IHQOPMYBaHHA HACENeHHA NpPo 34IHCHEHHA BH3HAYEHHMX 3AKOHOM MOBHOBAKEHbD,
po3Milllye Ha HBOMY BiZOMOCTI mpo MicueBi apXiBHi YCTAHOBM, @ TAKOXK HajaHy
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CTPYKTYPHHMH nizposainamu JlepxasHoro apxisy imdopmariio Ta 3aiiicHioe iioro
MOHiTODHHT;

36) Oepe yuacTb y BHPpilleHHI BIINOBIHO 10 3aKOHOJABCTBA KOJEKTHBHHX
TPYA0BHX cropis ( koHAIKTIB);

37) s3abesnewye y Mekax CBOIX NOBHOBaKEHb [JOTPHMAHHS BHMOL
3aKOHOABCTBA 3 OXOPOHH npaili Ta nokexHoi Gesnexu;

38) 3abe3neyye 3aXHCT NEPCOHANBHHX JAHNX;

39) opranizoBye BHBYCHHS, y3arajibHeHHS NEPEOBOTO JOCBIAY 3 npodinbHAX
BiILTY MHTaHB;

40) 3nificHioe iHWI nepeadayeHi 3aKOHOIABCTBOM MOBHOBAKEHHS.

4. [Ipasa Ta obos’a3kn Binainy

1. Bimminmna 3jificHeHHA NOBHOB&XKEHb TA BHKOHAHHS 3aBJaHb, LIO
BH3Ha4€Hl, Mac Npaso:

l)ogepkysatH B YCTAHOBICHOMY 3aKOHOIABCTBOM NMOpPANKY BiA IHIIHX
CTPYKTYPHHX  mifposminis  JlepaBHOro  apxiBy,  apXiBHHX  Biggiiis
paiiziepaaMiHiCTpaLiii | MICBKHX pail, TPYNOBHX apXiBiB,JOKyMeHTH i MaTepiamm,
HeoOXilHi JUIA BHKOHAHHA MOKIANCHHX Ha HHOTO 3aBIaHB, KpiM THX, IO MICTATSH
iHopMalLiio 3 0GMeKEHHM NOCTYIIOM, ¥ TOMY pasi:

MPOTIO3HLIT 100 HANPAMIB POSBHTKY apXiBHOI CripaBH;

[IaHH-3BITH BiA CTPYKTYpHHMX niaposainis JlepaasHoro apxiBy Ta apxiBHHX
yCTaHOB 00/1acTi ANA CKIaJaHHA 3BEICHHX IUIAHIB Ta 3BIiTiB:

TMPONO3HLLT MO0 TeMaTHKH HAYKOBHX JOCHIZKeHb Ta METOMHYHHX Po3pobok
A8 BKJIIOYEHHS B MIaHH, BIIOMOCTI NIPO iX BHKOHAHHA:

NPOSKTH HAYKOBO-JOCIIIHHX T4 METOANYHUX po3poboK a1s obrosopeHHs Ha
HayKoBO-MeTOAH4Hiii pani [lepkaBHoro apxisy;

Mepeiky apXiBHHX [OKYMEHTIB, METOAWYHI MOciGHHKHM iHWI MeToZHuHI
po3pobku [lepikaBHoro apxiBy As BKIOYeHHS 10 cknany JID:

Npono3uLii go nnany xoxerii JepxasHoro apxisy;

NPOEKTH pillieHb, TEKCTH A0MOBiAei, 10Bilky Ta indopmauii ans posrnsay Ha
3acizanui xonerii [lepxassoro apxisy;

2) BHOCHTH B YCTaHOBIEHOMY NOPAAKY MpPONo3uii kKepisHuUTBY [lepxaBHOro
apxiBy WIOJ0 YIOCKOHANeHHA POGOTH 3nMTaHb apxiBHOI cnpasH i AiNOBOJCTBa,
nonminmeHHs cTaHy ¢isnunoi 30epexkeHocti nokymenTis JlepxasHoro apxisy, iHIIHX
AepAKaBHHX ApXiBHHX YCTaHOB Ta iHmMX BracHukis Hauiowaneworo apxisHOro
dorxy;

3) CKIMKATH B YCTAHOBJIEHOMY IMOPSAIKY HAYAIBHHKIB i NpauiBHHKIB apXiBHHUX
BIAAINIB palioHHHX AepkaBHMX aaMiHicTpamiii i Michkux pan obnacti Ta TPYIOBHX
apxisiB;

4)3anmyuarH iHW CTPYKTYpHi nigposainu JlepiasHOro apxiBy 10 BHKOHAHHS
M/1aHOBOI TEMATHKH HAaYKOBO-JI0C/IIIHOI Ta METOAHYHOT poBoTH;

5) NpOBOAMTH MNNAHOBI TAa MO3ALIAHOBI NEPEBIPKH ApXIBHHX BiLALTIB
paiioHHHX JAep/aBHUX aaMiHicTpallii, apxiBHEX BiAAiNiB MiCEKHMX paj Ta TPYIOBHX
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apXiBiB 3 METOI 3ifiCHEHHA KOHTPOMO 33 JOTPHMAHHAM 3AKOHOJABCTBA rpo
Hauionansnuii apxisauii pona ta apxieHi yeranosu:

6) Gpati y4acTs y MiAroToBUi matepianis mwis 3BEPHEHE A0 CyAy 3 MO30BOM
Npo no30aB/ieHHs BAACHUKA NoKymenTis Hauionaneroro apxisxoro thoHay, AKHil He
sabesneuye HanexkHy ix 30epeskenicTs, mpasa BracHocTi Ha i JOKYMEHTH;

7) GpaTi y4acTs y miAroToBli MaTepiamis OO NOPYIIEHHS B YCTaHOBJIEHOMY
NOPAAKY MHTAaHHA NP0 3YNHHEHHA MIANBHOCTI apXiBHHX VYCTAHOB , SKi He
3abesnedyiors 36epexenicTs HauionansHoro apxissoro douay;

8) OpaTH yHacte y niaroToBWi MarepianiB MNA MOpyLIEHHS B NOpAIKY,
BCTAHOB/ICHOMY 3aKOHOJABCTBOM, IHTaHHA NpPO NPUTATHEHHA 10 BiANOBIAAIBHOCTI
NpalliBHUKIB apXiBHUX YCTAaHOB, KOPHCTYBa4iB [okymeHTamu HauiosansHoro
apXiBHOTO QoHAY Ta IHIMX ocCi6, BMUHHMX Yy TOPYIIEHHI 3aKOHONABCTBA
npoHauionanehuii  apxiBuuii ¢oHa Ta apxiBHi YCTAHOBH, & TaKOX npo
BIILIKOAYBaHHA HUMH 30WTKIB, 3aNOAiAHHX BIACHUKY noxymenTis Hauionanssoro
apxisHoro douay abo ynoBHOBakeHiii HEM 0cobi;

9)BHOCHTH NMpONO3HLiT 1010 330X0YEHHSA, & TAKOK AMCIHILTIHADHHX CTATHEHB
38 MOpYWIeHHs NpaliBHHKAMH TPYJOBOI JMCUMIUIHH, NPasHI BHYTPILIHOTO
TPYZ0BOTO PO3NOPAIKY;

"10) xopHcTyBaTHCL B YCTaHOBIEHOMY TOpAAKY indopmauiiinumi Gasamu
OpraHiB BHKOHABYOI BJAQM, CHCTEMAMH 3B’A3KY 1 KOMYHiKawii, Ta iHmmMMH
TeXHi4HHMH 3aco0amu;

I 1)30IHCHIOBATH B YCTAHOBJIGHOMY MOPSAKY AiN0BI CTOCYHKH 3 apXiBHHMH,
HAayKOBHMH Ta IHIIHMH YCTGHOBAMH 3 IIHTAHE, 10 BXOASTE 40 KOMMETe il Bimaimy.

2. Bimnin a8 3nificHeHHS NOBHOBAXEHh Ta 3aBJAHB, 110 BH3HAYEH],
30008 " g3aHMAI:

1) 3abesneuysarn cBo€vacHe i AKicHe BHKOHAHHA 3aBIAHb:

2)3abesnedyBaTi AOTPHMAHHA NpAlliBHUKAMY BiUIiTy NPaBHI BHYTPILIHBOrO
TPYAOBOTO PO3NOPAIKY Ta BHKOHABCHKOI AUCLIMILTIHHK;

3) aHanizysaTH pesynsTaTH pobOTH i BKHBATH 3aXONiB MIOAO MiNBHILEHHS
eheKTHBHOCTI AiSNEHOCTI Biainy;

4) 3AifiCHIOBATH KOHTPONB 3a TEXHIYHHM CTAHOM | BHKOPHCTAHHAM
KOMII'FOTepHOIro 001aIHaHHS;

5) AOTPUMYBATHCA NPaBH/I OXOPOHH TIpalli Ta MOKEKHOT Ge3nexn:

6) BuKOHYBaTH iHWI 0GOB’A3KH, MOK/IANEHI HA HBOTO JHPEKTOPOM Ta
3aCTYNHHUKOM aHpexTopa [lep:xaBHoro apxisy 3riflHo 3 posnozinoM o6oB g3KiB.

5. Kepisunurso
1. Binnin ogomoe HauansHHK BiAaiTy, AKHil IPH3HAYACTBCS HA OCALY i

3BUIBHAETBCA 3 MIOCAM TUPEKTOPOM JlepKaBHOTO apXiBy 3a MOJAHHAM 3aCTYNHHKA
aupexTopa JlepkasHoro apxiBy 3riHo 3 posnoizioM 0GoB f3Kis.



2. Hauansnuk Binainy:

1) s3aificHroe OGesmocepenHe KepiBHHUTBO BiANLIOM, Hece MNEPCOHATBHY
BIAMOBINAMEHICTE mnepen  aupekTopoM JlepikaBHOro apxisy Ta 3acTYNHHKOM
aupextopa [epixkasHoro apxiBy 3rifiHo 3 posnozinom o0oB'43kiB, 3a oprauizauio Ta
pe3yIbTaTH HOro AiSIBHOCTI, CIPHAE CTBOPEHHK) HANEKHHX YMOB Mpalli ¥ HbOMY;

2) nojae Ha 3aTBepmkeHHA Aupextopy [lepsasHoro apxisy [lonowenus npo
BiZIin opraHizauil Ta KOOpAHHALIT apXiBHOT CTIpaBH;

3 )pospobise nocanosi iIHCTPYKUIi, NpaliBHUKIB Biaaiy;

4) nnawye poGoTy BimALmy, BHOCHTH Nponosuuii moao GopMyBaHHA MUIaHiB
pobotn JlepxasHoro apxisy;

5) BKMBaE 3axoliB MO YIOCKOHANEHHIO Opradizaumii Ta mMiABHIIEHHS
edexTuBHOCTI poboTn Bigainy;

6) 3a1ficHIOE KOHTPOJIb AKOCTI BHKOHAHHX PoOiT;

7) 3BITY€E nepej AMPEKTOPOM Ta 3acCTYNHHKOM IHupexTopa [lepxasHoro apxisy
3riHO 3 po3nozinoM o60B'A3KIB NpO BHKOHAHHA MOKIANCHHX Ha BiUIN 3aBaaHB Ta
3aTBepPUKEHHX IU1aHiB poboTu;

8) Mozke BXOAMTH 0 CKIaay Aopaadnx oprafis lepiasHoro apxisy;

"9) BHOCHTH NMPONO3MIUIT 1OA0 PO3rNALy HA 3acilaHHAX Konerii [epiaBHOro
apXiBy MHTaHb, W0 HaleXaThb N0 KOMNETEHLIl BiAily, Ta pospobise NpoeKTH
BIAMOBITHHX pillleHb;

10) 3abe3snmeuye MOTPHMAHHA MNPALBHUKAMH BiJAUTY NMpPaBHI BHYTPILUHBOrO
TPYIOBOI0 PO3NOPAIKY Ta BHKOHABCHKOT MHCIHILIIHM;

11)3nificHioe iHII MOBHOBaXKEHHA, MOKIAaJeHi HAa HBHOrO BIANOBIZHO 10
3aKOHOJABCTBA.

6. Opranizauia poGoru Bipaiay

Bimain ans opranisanii 3xificHeHHS NOBHOBAXKEHS TA BHKOHAHHSA 3aBaHb, IO
BH3HA4YeHI :

1) 3nificHioe cBOIO AiANBHICTS BiANoBiAHO uporo [lonoxkenus, piYHOro miaHy
poboTH Bifainy Ta NOocaaoBHX iHCTPYKUiH NpalliBHUKIB BIALTY;

2) wrar BiAnlmy BM3HAYaeThCA IUTAaTHHUM posnucom [lepixasHoro apxisy B
MEKEX rpaHH4YHOI YMCeNBHOCTI i BiANOBigHO 40 3aBmaHk Ta obcary pobir, mo
BHKOHYE BiUILLN;

3)Biaain 04oaK€e HaYaIbHHUK, AKHH NMPH3HAYAETECA HA MOCAIY | 3BUIBHAETHCA 3
nocand AHPeKTOpoM J[lepikaBHOro apxiBy 3a NOJAHHAM 3aCTYNHHKA IHPEKTOpa
Jep:xasHoro apxiBy 3rijHoO 3 po3nogisioM 060B’A3KiB;

4) npaliBHUKM BiIALTYNPH3HAYAIOTECA HAa NMOCAAY | 3BIILHAIOTECA 3 MOCAIH
aupexTopoM [lepiaBHoro apxisy 3a MOJAHHAM 3aCTYNHHKA Aupextopa JlepaxaBHoro
apxiBy 3a NMOroUKEHHAM i3 HAYATBHHKOM BifLiLy.
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7. Baaemogis 3 iHImHMH CTPYKTYPHEME niapo3aiiamu
Hep#xaBHoro apxiey

Biauin, y BCcTaHOBIEHOMY 3aKOHOJIABCTBOM MOPAIKY TA Y MEKaX MOBHOBAKEHb
B33EMOJIE 3 IHIIMMH CTPYKTYPHHMH migposainamu [lepkasHoro apxiBys MeTolO
CTBOPEHHA YMOB [ MpOBa/[KEHHS MOCHIJOBHOI Ta Y3roKeHol AIANLHOCTI LI0A0
CTPOKIB, MEePiOAHYHOCTI OjepkaHHA 1 nepema4i indopmauii, nHeodXiamoi ana
HAJIeKHOrO BHKOHaHHA MOKJIaJeHHX Ha HBOTO 3aBJaHb Ta 31iCHEHHS MO3aMIaHOBHX
3aX0IiB.

HavaasHuk Bigainy opranizauii
Ta KOOpAHHAUIT apXiBHOT cnpaBH .
Jepxaeunoro apxisy Xapkiscskoi obnacri A2y R 0.C. I'uesaino

[MOIrOKEHO




