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HOPAIOK
AOCTYIY 0 NPUMIIIEHb i HA TEPUTOPIiI0

Jep:xaBHoro apxiBy XapkiBcbKoi 00.1aCTi

I. 3arajabHi MoJ10KeHHSA

Le#i [Topsimok BU3HAYa€ OCHOBHI BHUMOTH IIIOJIO0 OpraHizailii ta o(opMieHHsS
I0CTyNy (I3UMYHHUX OCiO Ta MPEACTABHUKIB IOPUAMYHHUX OCIO 0 MPUMIIIEHb 1 Ha

Teputopito [epxkaBHoro apxiBy XapKiBChbKOi 001acT1 (a1l — apxiB).

I1. OdpopmiteHHs1 JOKYMEHTIB, 110 JaI0Th NPaBO JOCTYILY

A0 NPUMILEHb apXiBy

1. Jloctyn no mpuMilieHb apxiBy (pO3MINIEHHX 3a aapecoro: M. Xapkis,
np. MockoBchkult, 7; Byin. MupoHocuiibka, 41) 3M1MCHIOETBCS 3a Tpe] SBICHHSIM

0Cc00010 JIOKYMEHTA, 110 J]a€ MPaBO Ha BX1J 10 MPUMIIIECHb apXiBYy.
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2. JIoKyMeHT, 1110 J]a€ MPaBO Ha BXiJ 10 MPUMIIICHb apXiBy, O(OPMITIOETHCS HA

M1JICTaBl JOKYMEHTA, 110 MOCBiAYy€e 0coOy UM 1i CIielialbHUN CTaTycC.

3. JlokymMeHTaMu, 110 JIal0Th MIPaBO Ha BX1JI 10 MPUMIIIEHb apXiBy, €:

CITy>K0O0B€ IMOCBIAYCHHS TTpaIliBHUKA apXiBY;

YJIEHCHKUI KBUTOK — /17151 wieHiB CIUIKK apXiBiCTiB YKpaiHu;

MEepeIyCcTKa JJ0 YATAITBHOTO 3ary, popMa sKoi HaBeJAeHa B 0JaTKy 1 mo 1mporo
[opsinky, — st KOPUCTYBaUiB TOKyMEHTAMH, SIK1 MPAIIOIOTh Y YUTAILHOMY 3aJli;

pa3oBa IepernycTka, (opma sikoi HaBeieHa B A0AaTKy 2 uboro [lopsnaky, — ms

0ci10, sIK1 3BepTalOThCS 32 OTPUMAHHSM JIOBIJIOK Ta 3 IHIIUX ITUTaHb.

4. MaroTh npaBO NPOXOJUTH A0 MPUMILIEHb apXiBYy 3a CBOIMHU CIIYKOOBUMU
MOCBITYEHHSIMU:

NpPaLiBHUKK IPAaBOOXOPOHHUX OPraHiB INPU BUKOHAHHI HUMH CIYXOOBHUX
000B’SI3KIB Ta 32 HasIBHOCTI BIJIIIOBIJTHOT IIOCTAHOBH;

IpAaIiBHUKY JIEp>KaBHUX OPTraHiB MPU BUKOHAHHI HUMHU CITY>KOOBUX OOOB’SI3KIB
3a CIIUCKOM, MIJAMACAaHUM KEPIBHUKOM apXiBy a00 MOTro 3aCTYITHHUKOM.

[IpaiBHUKM pPEMOHTHUX, C€HEPreTUYHMX Ta IHIIMX OpraHizailii, ImIo
OOCIyroByIOTh apXiB, MalOTh IMpPaBO NPOXOJUTH [0 TMPUMINIEHb apXiBy IMpHU
BUKOHAHHI HUMH CIIy>KOOBHX 000B’SI3KIB.

[adopmarriss 1moA0 BIABIMIYBAaYiB apXiBy 3a3HAYAETHCS Y KHU31 OOJIKY
BIJIBI1yBauiB apxiBy, popMa siKOi HaBeneHa B 1oAaTky 3 a0 uporo Iopsnaky. Kaura
oOJiKy BiABIAYBaudiB apxiBy Mae OYyTH TNPOHYMEPOBAHA, MPOIIHYpOBaHA Ta

3aCBiI[‘-ICHa IIE€YaTKOI0. 3a3HaueHa KHUATA BCJACTHCA UCPIrOBUM Ha ITOCTY OXOPOHHU.

5. OopMieHHS NEPEMyCTKH 10 YUTAILHOTO 3aly apXiBY 31MCHIOE MPaIliBHUK,
BIJIMOBIIATILHUHN 3a poOOTy YHMTaNbHOTO 3aiy. [lepenmycTka miasrae MOBEPHEHHIO
MPAIiBHUKOBI, BIJMOBIJaJbHOMY 3a POOOTY YHTAIBHOTO 3aly, MICHS 3aKIHUYEHHS
CTPOKY 1i Aii.

Ctpox Aii mepemnycTKi CTaHOBUTD OJIMH PIK.



6. Pa3oBy mepemycTKy 3aMOBIIsi€ IUPEKTOp apxiBy, HOro 3acTymHHK abo
MpaIiBHUK BIJIMOBIIHOTO CTPYKTYPHOTO IMIAPO3JAUTY apXiBy ocobucro. Ilepenik
MPAIliBHUKIB, sIKI MAalOTh TPABO 3aMOBIIATH Pa30Bl MEPEMYCTKH, 3aTBEPHKYETHCS
Haka3oM jaupekTopa apxiBy. OQOpMICHHS pa30BOi TEPENMyCTKH 3IHCHIOETHCS
4eproBUM Ha IOCTY OXOpOoHH. Hymeparisi pa3oBHX MEPemyCTOK 3IiHCHIOETHCS Y
BaJIOBOMY MOPSAKY B MEXaxX OJJHOTO KaJCHIAPHOTO POKY 1 iX 0OJIK BEEThCS y KHU31

00JIIKy pa30BUX MEPENyCTOK, popMa Koi HaBeJeHa B 1oAaTKy 4 10 nporo [lopsaky.

7. Pa3oBa mepemycTka, MiJIKMcaHa 0cO000I0, sKa il 3aMOBIsJIA, MIJJISATAE

MOBEPHEHHIO YEPTrOBOMY Ha MTOCTY OXOPOHHM IPHU BUXO/I1 BIIBIAyBaya 3 apXiBy.

8. UseHu KoJjeriil, rpoMaJICbKUX paj Ta IHIIUX JIOpaJuuX OpTaHiB apXiBiB,
CTYJEHTU-TIPAKTUKAHTH, OCOOH, sKI NpuUOyBarOTh [JIs Y4acTl B KOH(EpPEHIsX,
Hapajax, CEMIHApax, IHIIUX 3aXoJlax, JOMYCKaIOThCA JI0 MPUMIIICHb apXiBy 3a
CHMCKOM, MIANKUCAaHUM JIUPEKTOPOM apxiBy abo #oro 3acTyNHUKOM, MICIs
Npen’sBICHHS JOKyMEHTa, 110 NocBiguye oco0y. CHHCOK MNOJA€ThCS Ha MOCT

OXOPOHHM 3a3/1aJIeT1/Ib.

9. IHo3zeMini Ta 0cobu 6e3 rPOMaISTHCTBA JOMYCKAIOTHCS JI0 MPUMIIICHDb apXiBY

Ha 3arajbHHX I1JCTaBax.

10. IToct oxopoHu Mae OyTH 3a0€3MeYeHi 3pa3KaMu JJOKYMEHTIB, 3a3HaYCHUX

y MYHKT1 3 1[bOTO PO3/1Ty, Ta MiMKCIB BIAMOBIAAIBHUX TTOCAJ0OBHUX OCIO apXiBy.

11. JocTyn 10 mpuMIIlIeHb apXiBy 3a00pOHEHO:
y pa3l BIACYTHOCTI y BiJBiJyBaua JOKyMEHTa, IO Ja€ MpaBO Ha BXiA 0
IpUMILIEHb apXiBY;

y pa3i HeMPaBUJILHOTO 0OPMIICHHS MEPEIYyCTKH, 3aKIHYEHHS CTPOKY ii Jii.

12. Bxin g0 mpuMiIeHb apxiBy BiJiBiyBauaM 3 mOPTHEIIMHU, TOCIIOAAPCHKUMU

Ta CIIOPTUBHUMHU CYMKaMHU, ITAKYHKaMH HE 1O3BOJISAECTHCA.



13. 3anocuTH (BBO3UTH) 0 MPHUMIIIEHb apXiBYy CTOPOHHI TJOKYMEHTH, iX KOIii,
JTPYKOBaH1 BUJAHHS, TEXHIUHI 3aco0u (doToanmapaTu, KIHOKAMEpH, PO3MHOKYBaJIbHI

armapatu Touo) 0e3 NOro/KEHHS 3 AUPEKTOPOM apXiBy 3a00POHSETHCS.

14. 3aneceHHs (BBE3€HHS) 1O apxXiBYy apXiBHUX JOKYMEHTIB 3I1MCHIOETHCS

TIJTBKH 32 TUICBMOBUM JI03BOJIOM JUPEKTOPA apXiBy a00 HOTO 3aCTYITHUKA.

15. AaMmiHicTpariisi apxiBy 3000B’si3aHa CTBOPUTH YMOBH [IJII THMYAcOBOTO
30epiraHHsl BEpXHBOTO OJSTY Ta MPEAMETIB, BXiJl 3 AKUMHU JI0 MPUMINICHb apXiBY

3a00pOHEHUH.

16. BinmoBigadbHUMHU 3a JOTPUMAHHA MOPSAKY IMepeOyBaHHS Ha TEPUTOPIi

apxiBy OyJb-sIKMX OCI0 € cTy>K00B1 0COOH, SIKI HaJJadu M MPaBoO Ha JOCTYII.

17. Jlomyck mpaliBHUKIB Ta BIJBIJlyBayiB apXiBy B M03ap0oO0YMI Yac, BUXIIHI
Ta CBATKOBI JHI Yy pa3i cily:k00BOi MoTpeOM BIIOYBAa€ThCs Ha MiACTaBl HakKazy

JTUPEKTOpa apXiBy.

III. Tlopsinoxk BUHeCeHHs (BUBE3€HHSI) JOKYMEHTIB,

APYKOBAaHUX BUIAHb Ta IHIIKNX MaTepiaJibHUX HIHHOCTE

1. Bunocutu (BHBO3UTH) JIOKYMEHTH (apXiBHI 1 cIlIy»)kO0Bi) Ta iX Korii,
JPYKOBaHI BHUJAHHS Ta 1HIN MaTrepiajbHI IIIHHOCTI JO3BOJSETHCS Ha IIiJCTaBi
MEepPenyCTKH Ha BUHECEHHsA (BUBE3CHHS) JOKYMEHTIB Ta IHIIUX MaTeplaibHUX
IIHHOCTEH, opMa sIKOi HaBeeHa y 10AaTKy 5 10 1pboro [lopsaky.

[Tepenyctka odopmitroeTbcss 'y ABOX npuMipHHKaX. OJIuH NPUMIPHUK
3QJIMIIAETHCS B apXiBl, a JPYTHMM BHUIAETHCA 0CO0i, SIKa BUHOCHUTH (BUBO3HTH)
nokyMeHTH. OhOopMIIEHHS MEPENyCTKU 3A1MCHIOETHCS MPAIliBHUKOM apXiBYy, Ha SIKOTO

HaKa30M JIUPEKTOpa apXiBy MOKIaJAEHO 000B 30K 1M0A0 0(OPMIICHHS MEPEITyCTOK.
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2. Hymepariisi mepemycTok Ha BUHECEHHS (BUBE3EHHS) MOKYMEHTIB Ta I1HIINX
MaTepiaTbHUX I[IHHOCTEH 3MIMCHIOETHCS Y BAJOBOMY TOPSAKY B MEXKax OIHOTO
KaJeHaapHoro poky. OOJiK IIUX MEepenyCcTOK BEeIeThCS UM CAMHUM MPAILlIBHUKOM Y
KHU31 OOJIIKY IEepemycCTOK Ha BHHECEHHS (BUBE3CHHS) JOKYMEHTIB Ta I1HIIUX
MaTepiaTbHUX I[IHHOCTEH, GopMa SKOI HaBeleHa B J0AAaTKy 6 mo nporo llopsaky.
Knura o06niky mnepemnycTOk Ha BHUHECEHHS (BHBE3€HHS) JOKYMEHTIB Ta 1HIIMX
MaTepiaTbHUX IIHHOCTeW Mae OyTH MpOHYMEpOBaHA, MPOITHYpPOBaHA Ta 3acBiAYeHA

IIEYaTKOIO.

3. [Ipu Buxomi ocoba, sika BUHOCHTH (BHBO3WUTH) JOKYMEHTH, Mpei’ SBISE i
3aJMIIa€ TEPeNyCcTKy Ha BHUHECEHHS (BUBE3CHHS) JIOKYMEHTIB Ta I1HIIHMX
MaTepiaJIbHUX IHHOCTEH YeproBOMYy Ha MOCTY OXOPOHH.

YeproBuii Ha MOCTYy OXOPOHU 3000B’sI3aHUN TMEPEBIPUTH JIOKYMEHTH Ta IX
KOITi, JApyKOBaHI BHJIAHHS Ta IHIII MaTepiaibHI I[IHHOCTI, SIKI BHHOCSTBHCS
(BUBO3SITHCS), HA BIAMOBIAHICTh JAHWUM, 3a3HAYEHUM Yy TMEPEMYCTLl HA BUHECEHHS
(BUBE3€HHS) JIOKYMEHTIB Ta IHIIMX MareplaJbHuX IiHHOcTe. Ha napykoBaHi

BUJIAHHS, [0 HE MAIOTh IITAMITY apXiBY, EpPENycTKa HE OPOPMIISIETHCSI.

IV. Hopsaaok B’i3ay (BHi3Ay) TPAHCIOPTY HA TEPUTOPIIO apXiBy

1. JlIokyMeHTOM, W1IO0 Ja€ MpaBoO Ha B’i3A (BUI3A) Ha TEPUTOPIKO apXiBY
TPAHCIIOPTY 3 BaHTaKeM (10 BaHTaX), € MepernycTka Ha BUHECEHHsS (BUBE3CHHS)

JOKYMEHTIB Ta IHIIUX MaTeplajJbHUX I[IHHOCTEM.

2. YeproBuil Ha TOCTY OXOpPOHHM 3000B’A3aHUN TMEPEBIPUTH BAHTAXK Ta
TPaHCHOPTHUN 3aci0 Ha BIAMNOBIAHICTH CYNPOBIIHUM JOKYMEHTaM 3 METOIO
3arno0iraHHsl HECAaHKI[IOHOBAHOMY BHMBE3€HHIO JIOKYMEHTIB Ta 1HIIMX MaTeplalbHUX

LIHHOCTEMN.

3. B’i3q (Bui3g) TpaHCHOPTY y CBATKOBI Ta BUXIAHI JHI JTO3BOJSIETHCS Ha

M1JICTaBl HaKa3y AUPEKTOpa apXiBy.



4.V pa3i cTUXIMHOTrO JMXxa, MOXKEeXl, aBapii, 1HIIOI HAJA3BUYANHOI CHUTYyaIll
aBapIMHO-PATYBAJIbHI CIIYKOH, a TAKOXK TPAHCIIOPTHI 3aCO0U, 3aJTy4eH1 10 BUKOHAHHS
poOIT 3 JMiKBiAaLi HA3BUYAWHOI CUTYaIlll, MPOMYCKAIOTHCS HAa TEPUTOPItO apXiBy 0e3
nepenycTok. IIpo 1me deproBuii Ha MOCTY OXOPOHHU CKJIAJA€ aKT JOBITBHOI (hopmwu,
SAKUW TIANUCYE KEPIBHUK BIAMOBIIHOI aBapiiHO-PATYBAJILHOI CIIYXKOHU 1 3aTBEPIKYE

JTUPEKTOP apXiBy.

3aBigyBa4 Biaally MaTepiajJibHO-TEXHIYHOT O
3a0e3nevYeHHs i 00CJIYTrOBYBaHHS IPUMillleHb
Jlep:xaBHOTO0 apxiBy XapKiBCbKOI 00J1acTi A.A. XapueHko



